[SAMPLE – UNDERTAKING LETTER]

(To be typed on Applicant Company’s Original Letterhead)
Date : 

The Executive Secretary 

Penang Chinese Chamber of Commerce

No. 3 Light Street,

10200 Penang.
Dear Sir / Madam,

UNDERTAKING LETTER - AIR SHIPMENT FROM PENANG, MALAYSIA TO [DESTINATION (EXPORT ITEMS)]
Due to the urgency of the above shipment and the explicit request by consignee that we must include the CERTIFICATE OF ORIGIN with the air shipment departing from Penang on ___________, we write to seek your kind assistance to endorse the attached CERTIFICATE OF ORIGIN in advance of the departing date.
We hereby give you our solemn promise that the Custom Form, Custom Official Receipt (EDI Receipt) and Airway Bill of the shipment would be surrendered to your office in between 2 days after shipment departs and all paper being cleared through the proper authorities.

Your kind cooperation and approval on the above matter will be highly appreciated.

Yours faithfully,

………………………. (signature + company stamp)
(Name)

(Position)

                                 **Please delete the words in red color before proceed to print**







